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Invitation to Tender 
Part-Time – Fundraising Consultant
Location:
       Dublin

Responsible to:     Executive Director
Works with:           Executive Director, Office Manager, Campaigns & Communications Officer
Background to IPRT 

The Irish Penal Reform Trust (IPRT) is Ireland's leading non-governmental organisation campaigning for the rights of people in prison and the progressive reform of Irish penal policy. Established in 1994, IPRT has a well-established role as an independent voice in public debate on the Irish penal system. IPRT is committed to reducing imprisonment, respecting the rights of everyone in the penal system, and progressive reform of the penal system based on evidence-led policies. We publish a wide range of policy positions and research documents; we campaign vigorously across a wide range of penal policy issues; and we are committed to working with other agencies in the criminal justice system to achieve penal reform. We believe that penal reform is necessary, urgent and achievable.  IPRT receives no State funding. 

Purpose of Contract:
IPRT invites tenders for a fundraising consultant who will assist in the development of a revised IPRT Fundraising Strategy and in the implementation of that strategy, contributing towards enhancing IPRT’s fundraising capacity.

Core Requirements
· Review current IPRT fundraising strategy and capacity and develop and adapt it to keep in line with IPRT’s fundraising objectives and market changes/trends.  
· Develop a donor and potential donor database towards the development of IPRT membership and donations strategy.

· Plan and implement events and/or campaigns targeted at members and potential donors.
· Liaise with external agencies to progress donor communications. 
· Internal communications - keep key stakeholders informed of all fundraising activity on a timely basis. Help develop staff capacity to carry out fundraising functions.
· Liaise with Campaigns and Communications Officer regarding use of IPRT website and web-based technology for fundraisings purposes.
· Research and pursue potential new sources of grant and philanthropic funding. Help develop staff fundraising capacity.
· Plan and implement other fundraising activities, as assigned.
Terms and Conditions of Proposed Contract:

· It is envisaged that the successful applicant will work for a set number of days per month (7-10); principally to be at the IPRT office, but with the possibility of some off-site work; the duration of the contract will be for a period of one year.   
· The rate of remuneration will be negotiated between the successful candidate and IPRT and will be based on qualification and experience (within a range available from IPRT on request)
·  The terms and working hours to be agreed between the contractor and IPRT. 
Tender Process

IPRT requests that tenders to be submitted by e-mail to info@iprt.ie by March 25th 2011.

Each tender should include:

· An outline funding development plan for IPRT of no more than 4 pages in length, based on IPRT’s current working Fundraising Plan (available from IPRT on request)
· A profile of the individual/company making the proposal.
· Details of previous relevant work in a comparable area.
· An estimate of the proposed contract cost.
Person Specification

Personal Attributes

-
Flexibility, innovation and initiative.

· A good knowledge of marketing techniques, in particular how to promote existing and new initiatives.

· Good communication (written and oral), inter-personal and presentation skills.

· Good project management and planning skills.

· Excellent organisational and administrative skills.

· The ability to manage a wide range of activities, prioritise effectively and meet deadlines. 

· Excellent computer skills and working experience of Word, Excel, PowerPoint, Outlook.
Experience and Qualifications

· 2/3 years experience in a fundraising/marketing environment.
· Education to degree level (desirable) or relevant experience gained either in the corporate or voluntary sector. 


